
Some tips and advice about 
taking notes…



Notetaking…

ÅThe activities set across the next few weeks cover a range of styles, 
e.g. comprehension questions, summary circles, info grids, general 
note taking.  What these all have in common is that they require you 
to select and record information so that you will understand what you 
have written at a later date.  

ÅThe following slides are a compilation of advice about general note 
taking.  

ÅEach of you will have your own preferred ideas / methods, but 
ŎƻƴǎƛŘŜǊ ǘƘŜǎŜ ƎŜƴŜǊŀƭ ǇǊƛƴŎƛǇƭŜǎ ŦƻǊ ŜŦŦŜŎǘƛǾŜ ƴƻǘŜǎΧ



At the start of each new activity, clearly 
label the page with:

- The overall topic area / title
- The info resource (e.g. textbook and 

page numbers).



Cornell note taking…

You could use this method for taking notes 
ŦǊƻƳ IƛǎǘƻǊƛŀƴΩǎ ŀǊǘƛŎƭŜǎ ςfor each page of the 
article follow this approach which separates 
out the key ideas, more specific detail and 
your summary of the core knowledge and 

opinions.



Outline method 

This is about keeping notes organised 
with clear headings, followed by 

succinct bullet / numbered points and 
subheadings.

Use colour and arrows to highlight 
really key detail and link sections 

together. 

Keep your format consistent across 
different lessons / topics.  



Guided reading…
ÅYou could approach academic articles 
κ ŎƘŀǇǘŜǊǎ ŦǊƻƳ ŀƴ IƛǎǘƻǊƛŀƴΩǎ ōƻƻƪ 
ǿƛǘƘ ŀ ΨƎǳƛŘŜŘ ǊŜŀŘƛƴƎΩ ǎǘǊŀǘŜƎȅ ǘƻ 
help break down what could seem like 
an overwhelming task.

ÅCƻǊ ŜŀŎƘ ǇŀǊŀƎǊŀǇƘΧ
ÅHighlight the key detail

ÅGive the paragraph a summary title / 
caption (write this to the left of the 
paragraph)

ÅSummarise the paragraph into 2 or 3 
bullet points (write these to the right 
hand side of the paragraph).



Mind-mapping
Stick to some general principles to make mind-maps effective:

- Main topic in the centre.
- Each branch is a subheading / connected topic

- Add specific detail to these branches
- {ǇǊŜŀŘ ƻǳǘ ǘƘŜ ƛƴŦƻΣ ŘƻƴΩǘ ǎǉǳŀǎƘ ƛƴǘƻ ǘƘŜ ŎƻǊƴŜǊ ƻŦ ŀ ǇŀƎŜ

Consider using a 
core colour 

scheme to keep 
your notes 
consistent.

Add images / 
diagrams to help 
consolidate the 

info.


